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TOWN OF ABERDEEN
 Employment Opportunity

	ACCOUNTING OPERATIONS SPECIALIST
The Town of Aberdeen is seeking candidates for a full-time Accounting Operations Specialist position. The Accounting Operations Specialist’s primary duties consist of all activities associated with accounts payable, purchasing, fixed assets and making sure those records are organized, accurate, cost-efficient and compliant with generally accepted municipal accounting standards. This position will serve in a support role to provide assistance to the Finance Director as needed.  Position will also serve as a backup position for the utility billing department and payroll function.  
Requirements: 
· Associate’s Degree in Accounting, Finance or Business Administration and/or equivalent experience in an accounting position
· A minimum of 2 years of experience in bookkeeping or accounting, preferably municipal/governmental accounting
· Supervisory experience preferred

· Excellent computer skills including usage of Microsoft Excel and Word

· Experience with Financial Software/Utility Billing Software (Enterprise Resource Planning is preferred)
· Excellent communication skills including the ability to deal tactfully and courteously with department heads, staff, and the public
· Ability to manage multiple projects with competing deadlines in a fast-paced environment
· Excellent oral and written communications
· Broad working knowledge of financial management functions including utility cash management   
Must possess a valid NC driver’s license and ability to obtain NC Notary Public within 6 months of hire.  The successful applicant must be able to successfully pass a pre-employment drug screen, background investigation, and credit check.  Salary range: $49,261 - $60,000, with excellent benefits package including 5% 401-k contribution, Local Governmental Employees Retirement System membership, paid medical, dental and life insurance, 12 paid holidays + paid birthday day off, vacation and sick leave, and annual longevity payment. For additional information regarding this position, please visit the Town’s website at www.townofaberdeen.net. Interested candidates must submit a letter of interest, application, and resume.  Position open until filled.    
Applications may be downloaded online at www.townofaberdeen.net 

Applications should be sent to: 
 Town of Aberdeen 
Attention: HR Director 
PO Box 785, Aberdeen, NC  28315  
Equal Opportunity Employer



